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Beacon

Making a visible difference
for people with sight loss





Grants & Trusts Admin Support  Volunteer
Responsible to:
Annamarie Balram



Innovations Development & Funding Officer
Hours available:
Flexible 
Purpose: 
Working within the fundraising team and attending events as required.
Summary of Duties:

· Research new grant guidance and application criteria, as and when they are released

· Research trusts & grants books to ascertain eligibility for Beacon

· Collate data as and when required and as directed by Innovation Development & Funding Officer

· Other admin duties as and when required in relation to the role

· Helping to organise events as and when required e.g. ActivEyes Fundraising Events; BeaconButler Challenge Cup etc 
· Attendance at events if required such as those stated above - (e.g. Wolverhampton Show) – setting up, greeting people, sale of raffle tickets and general promotion of Beacon Centre.
· To help the team of community, corporate and event fundraisers if required.
The Role:

To assist and support the Innovations Developments & Funding Officer:

· Research new funding opportunities and their criteria for eligibility

· Research existing resources in order to ascertain possible funding opportunities

· Collate when required data required for funding applications under the guidance of the ID & F Officer

· Collate when required data required for Reports to funders and key stakeholders under the guidance of the ID & F Officer

You must be competent and able to gain experience of researching information, organising events (when required), working with the public, and socialising.
The role is best suited to those who are confident with speaking to and meeting new people.

Being reliable and trustworthy with excellent communication skills is essential.

This is an exciting opportunity where you will enjoy holding a high priority role for the charity and meeting new people.

Please note: Any tasks carried out by a volunteer outside of the above guidelines, are done so at their own risk.
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